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Overview

This guide walks through the configuration of a custom MDF portlet that can be used to gather information on
an individual’s risk due to a specific event such as the 2020 COVID-19 pandemic.

If you do not have the in-house ability to complete the configuration, reach out to your Rizing representative
or hcm@rizing.com and we can help free of charge.

/ e

CORONAVIRUS

(ﬁ) Carla Grante . BestRun Company (1710)

EMPLOYMENT COMPENSATION PAYROLL TIME BENEFITS TALENT PROFILE

P

Coronavirus Risk Assessment:

Pandemic

Event Type
Event Name Coronavirus

Imminent Threat

Risk Status

Local

Yes

Self-Isolating - No Symptoms
Other/Unknown

Individu

\d Ris Yes
Plan in Pla
Risk Plan Detail
eason for the Employee exposed to suspected case

Mar 16, 2020
Mar 30, 2020
Apr 30, 2020
% 1T Oy 'Il.
COVID-19 Risk Plan v '
= & Pagetof.. { |1 Go  View
Country Employee 1D First Name Last Name Event Event Type Ewvent Status Employee Status
Ireland 100039 [Test [Test Coronavirus Pandemic Potential Threat Self-lsolafing - Suspected
|~ustralia 100013 Clark kent TEST USER  |Coronavirus Pandemic Potential Threat Self-lsolafing - Suspected
United States dddd [Test Drew Coronavirus Pandemic Potential Threat Self-lsolafing - Suspected
_____..-———‘——-.____.,..—'-"--__.——._______--'———-—'__"r__ _..—_____,_-'———-__-'__—‘——-———\_.-'__"—-___.-———'-_—_‘—
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Create Picklists

Admin Center >
Tools > Picklist
Center

Create the IRM Picklist Center
Event Picklist
Click the icon to

Picklists (181) As of date | Mar 24, 2020 i |

add a new
picklist
Enter the -
e eI Create a New Picklist
the Picklist
*Code:
IRM_Event
Code =
IRM_Event Name:
Name = IRM IRM Event
Event
Status:
Status = Active
Active ~
Effective Start
Date = Effective Start Date:
Jan 1, 1900 Jan 1, 1900
Display Order = Display Order:
Custom
Custom v
Parent Picklist =
blank Parent Picklist:
o
For the
remaining .
picklists, Parent 2ve arce
Picklist will be

as per the table

Save
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Click the icon to
add Picklist
Values

Add Pandemic
Values and click
the

Create button

External Code =
IRM_1

Label =
Pandemic

Status = Active

Sort Order = 10

Parent Picklist
will be added

for remaining

picklists

Admin Center / Picklist Center / Versions /

IRM_Event-t
Effective Jan 1, 1900

Name:
IRM Event

Code:
IRM_Event-t

Parent Picklist:

Display Order:
Custom

Picklist Values (0)

. External Code

Status:
Active

Effective Start Date:
Jan 1, 1900

Legacy Picklist I1D:
IRM_Event-t

Search
Label

Status

No data found. Try adjusting the filter settings.

Qﬁf N Y =

Parent Picklist Value

1

&

*External Code:

IRM_1

*| abel:

Pandemic

Parent Picklist Value:

Status:

Active v

Non-unique External Code:

Sort Order (L Value):

10

R Value:

Min value:

Max value:

Value:
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Repeat steps 1-
6 for each
picklist

Note:

The names of
the picklists
must be as
specified here

The values in
each picklist can
be customized

Picklist Values

Code

IRM_Event
IRM_Location
IRM_Name
IRM_RiskPlanReason
IRM_RiskSource
IRM_Status

IRM_empStatus

See Picklist Values Chart below

Admin Center
Picklist Center

Picklists (7)

As of date = Mar 24, 2020

IRM_Event IRM Risk Event Active Jan 1, 1900

IRM_Location IRM Location Active Jan 1, 1900 IRM Risk Event (IRM_Event)

IRM_Name IRM Risk Name Acti Jan 1, 1900 IRM Risk Event (IRM_Event)
IRM_RiskPlanReason IRM Risk Plan Reason Active Jan 1, 1900 IRM Risk Event (IRM_Event)
IRM_RiskSource IRM Risk Source Active Jan 1, 1900 IRM Risk Event (IRM_Event)
IRM_Status IRM Status Active Jan 1, 1900 IRM Risk Event (IRM_Event)

IRM Employee Status Active Jan 1, 1900 IRM Risk Event (IRM_Event)

Effective Parent

Name Status Start Date | Display Order Picklist Code
IRM Risk ACTIVE 1/1/1900 CUSTOM

IRM Location ACTIVE 1/1/1900 CUSTOM IRM_Event
IRM Risk Name ACTIVE 1/1/1900 CUSTOM IRM_Event
IRM Risk Plan Reason  ACTIVE 1/1/1900 CUSTOM IRM_Event
IRM Risk Source ACTIVE 1/1/1900 CUSTOM IRM_Event
IRM Status ACTIVE 1/1/1900 CUSTOM IRM_Event
IRM Employee Status  ACTIVE 1/1/1900 CUSTOM IRM_Event

IRM_Event

IRM_Name

IRM_empStatus

Non-

External Parent :
.y Status unique SortOrder

Code Picklist

Code
IRM_1 Pandemic ACTIVE 1 10
COVID-19 Coronavirus IRM_1 ACTIVE igw b- 10
IRM_EMP_1 No Interventions IRM_1 ACTIVE 1 10
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IRM_empStatus

IRM_empStatus

IRM_empStatus

IRM_empStatus

IRM_empStatus

IRM_empStatus
IRM_empStatus

IRM_Location

IRM_Location

IRM_Location

IRM_Location

IRM_Location

IRM_Location

IRM_RiskPlanReason

IRM_RiskPlanReason

IRM_RiskPlanReason

IRM_RiskPlanReason

IRM_RiskPlanReason

IRM_EMP_2

IRM_EMP_3

IRM_EMP_4

IRM_EMP_5

IRM_EMP_6

IRM_EMP_7
IRM_EMP_8

IRM_Loc_1

IRM_Loc_2

IRM_Loc_3

IRM_Loc_4

IRM_Loc_5

IRM_Loc_6

IRM_RPR_1

IRM_RPR_2

IRM_RPR_3

IRM_RPR_4

IRM_RPR_5

Self-Isolating - No
Symptoms

Self-lsolating -
Suspected

Self-1solating -
Confirmed

Hospitalized -
Suspected

Hospitalized -
Confirmed

Recovered
Death
Local

International
Personal Travel

International
Business Travel

Domestic Personal
Travel

Domestic Business
Travel

Requires
Evacuation

Employee exposed
to confirmed case

Employee exposed
to suspected case

Employee in an At-
Risk category

Employee
subjected to
mandated social
distancing

Other
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IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1
IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

IRM_1

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

20

30

40

50

60

70

80

10

20

30

40

50

60

10

20

30

40

50



IRM_RiskSource
IRM_RiskSource
IRM_RiskSource
IRM_RiskSource
IRM_Status
IRM_Status
IRM_Status

IRM_Status

IRM_RC_1
IRM_RC_2
IRM_RC_3
IRM_RC_4
IRM_Status_1
IRM_Status_2
IRM_Status_3

IRM_Status_4

Family / Friend
Colleague
Customer
Other/Unknown
Imminent Threat
Potential Threat
Active Threat

Threat Resolved
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IRM_1
IRM_1
IRM_1
IRM_1
IRM_1
IRM_1
IRM_1

IRM_1

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

ACTIVE

10

20

30

40

10

20

30

50



Create Object Definitions

m

Admin Center > Tools >
Configure Object Definition

Create New Object Definition

Code = cust_IRM
Effective Dating = Basic
API Visibility = Editable

Label = Individual Risk
Management

To Do Category = Generic
Object Change Requests

If you receive warning
messages when changing the
Effective Dating, click Yes

Under Fields, click the Details
link next to externalCode

Search nosetecton =

Mosetecton -

Include Inactives: 1o

Object Definition: Individual Risk Management (cust_IRM)

* Code

* Effective Dating

API Visibility

* Status.

MDF Version History

Default Screen

cust_IRM

Basic A

Editable -

Active -

Complete History =

No Selection  w

Label  Individual Risk Managem )
Description (%)
API Sub Version V1.1 -
Subject User Field  externalCode
Workflow Routing No Selection =
Pending Data  No =
Todo Category Generic Object Change Reguests
Fields
* Name * Database Field Name Maximum Length * Data Type (21) More
externalCode extemnalCade 128 String -~ i A
externalName externalName 128 String w Details '@' ~
cust_ String + Details
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Details

“Name | eqernalCode

* Database Field Name  externalCode

Maximum Lengin | 125

Valid Values Source

Hide Old Value No -
Data Type = User Decinal Preckion
Label = ﬂworker” Include Inactive Users  No -

Ul Field Renderer

Tt o B
Leave remaining fields as L [
default e
N
e
Click Done i
Required Ves 5

* Visibility Editsble =

*Swmtus Active -

Label | worker D

Under Fields, click the Details
link next to effectiveStartDate

Label = Effective Date

Leave remaining fields as Label | Effective Date o
default
Click Done
Security
Under Security set: - Secured  Yes .

Permission Category () Miscellaneous Permissions  «

Secured = Yes

RBP Subject User Field externalCode

Permission Category =
“Miscellaneous Permissions” CREATE Respects Target Criteria | No -

Base Date Field For Blocking mdfSystemEffectiveEndD

Click Save

You will grant role-based
permission in a later step
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Admin Center > Tools >
Configure Object Definition

Create New Object Definition

1. Code = cust_IRM_Detail

2. Effective Dating = From
Parent

3. APl Visibility = Editable

4. label = Individual Risk
Management Detail

5. To Do Category = Generic
Object Change Requests

If you receive warning
messages when changing the
Effective Dating, click Yes

Under Fields, click the Details
link next to externalCode

Data Type = Auto Number
Visibility = Read Only

Leave remaining fields as
default

Click Done

e m: Admin Cerse:

Configure Object Definitions:

Search NoSeiecion +  MaSslecion - Include Inactives: 1o -

Create New TETS -

Ho Selecton

five Data Canfig..

Object Definition: Individual Risk Management Detail (cust_IRM_Detail)

* Code

* Effective Dating

AP Visibility

* Status

MDF Version History

Default Screen

API Sub Version

Subject User Field

Workflow Routing

Pending Data

Todo Category

cust_IRM_Detail

From Parent ~

Editable -

Active -

Complete History
No Selection w

Individual Risk Managem )

No Selection =
No -

| Generic Object Change Requests  ~

Details

*Name | exematCode

* Database Field Name externalCode

Maximum Length | 3g

* Data Type Auto Number =

Valid Values Source

Hide Old Value No -

Decimal Precision

Include Inactive Users  No -
Ul Field Renderer
Transient No -
Help Text
Private or Sensitive Information Mo -
Show Trailing Zeros Mo -
Default Value
Hide Seconds No -
Required Yes =
*Statws  Active -

Label | exemalCode
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Under Fields, click the Details
link next to externalName

Data Type = Picklist

Valid Values Source =
IRM_Event

Ul Field Renderer =
displayPickListWithoutExterna
|Code

Required = Yes
Visibility = Editable
Label = Risk Event

Leave remaining fields as
default

Click Done

The next steps will add new

fields by clicking Details in the
next available “cust_” field

Details

*Name | externalName

* Database Field Name externalName

Maximum Length | 35
* Data Type | CiPicklist

I Valid Values Souree | an Event I

Hide Old Value No -

Decimal Precision

Include Inactive Users No -

IU' Field Renderer | gisplayPickListWithoutEx] I

Transient No -
Help Text & or focus m edit (v ]
Private or Senstive Information  No -
Show Trailing Zeros No -
Default Value
Hide Seconds No -
*Saws  Active -

Label | Rick Evert v}

Fields
* Name * Database Field Name  Maximum Length * Data Type (21) More
externalCode externalCode 128 String v  Details
externalName externalName 128 1, String v Details
cust_ 1, String ~ Details

o v
)

~
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Create the Event Name field

Name = cust_Name
Data Type = Picklist

Valid Values Source =
IRM_Name

Ul Field Renderer =
displayPickListWithoutExterna
ICode

Visibility = Editable

Label = Name

Click Done

Create the Status field

Name = cust_status
Data Type = Picklist

Valid Values Source =
IRM_Status

Ul Field Renderer =
displayPickListWithoutExterna
ICode

Visibility = Editable
Label = Risk Status

Click Done

Details

* Database Field Name  sfFields.sfFieldl

Maximum Length | 35

* Data Type | Cipickiist v
Valid Values Source | |ap_Name

Hide Old Value No -
Decimal Precision
Include Inactive Users No -

I Ul Field Renderer d\spLayF'ickLnl\MthutExlI

Transient No -

HelpText | ciici or focus w edit o

Private or Sensitive Information  No

1

Show Trailing Zeros  No -

Default Value

1

Hide Seconds No
Required No -
* Status  Active -

Leoel | name (¥]

Details

*Name | cugr status

* Database Field Name  sfFields.sfField2

Maximum Length a8
-

Hide Old Value |No -

Decimal Precision

Include Inactive Users No -

l“"“"”“‘f"‘“"r displayPickListWithoutEx| I

Transient No -
Help Text f (v}

Private or Sensitive Information  No

4

Show Tralling Zeros  Na =
Default Value
Hide Seconds No -
Required No -
*Status | Active -

Lael | Risk Status o
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Details

Create the Location field

Name = cust_location

Data Type = Picklist

Valid Values Source =

Click Done

WEMETT cust_location

* Dawabase Field Name  sfFields.sfField3

Maximum Length 38
f Data Type  Cpiciict |
lalid Values Source IRM_Location

Hide Oid Value No -

Decimal Precision

Include Inactive Users  No -

IRM_Location [orresmemernr | g rasmnosc]
Ul Field Renderer = e .
0 5 Q g Help Text .

displayPickListWithoutExterna
|Code Private or Sensitive Information  No =
Visibility = Editable N
Label = Location of Employee (PRSI

Required No -

* Visibility Editable

*Staws  Active -

sbel | | ocation of Employee | | €D

Details

Create the Has Employee
been contacted field

Name = cust_contacted

Data Type = Boolean

Name | cyqi contacted

* Database Fleld Name  sfFields.sfField6

Maximum Length | ¢

Valid Values Source yesNo

Hide Old Value No -

Decimal Precision

Include Inactive Users No -

VI Field Renderer

Transient No -
V|S|b|||ty S Ed|tab|e Help Text . edit o
Label = Has employee been Privte or Sensiive Information No -
contacted? .. §
Default Value
Hide Seconds No -
Click Done
Required No -

Visbility Ediable  +

*Status  Active -

l'-"’eL Has employee been mnh1
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Create the Employee Status
field

Name = cust_empStatus
Data Type = Picklist

Valid Values Source =
IRM_empStatus

Ul Field Renderer =
displayPickListWithoutExterna
ICode

Visibility = Editable
Label = Employee Status

Click Done

Create the Individual Risk Plan
in Place field

Name = cust_riskPlan
Data Type = Boolean
Visibility = Editable

Label = Individual Risk Plan in
place?

Click Done

Details

Name | cuet_empstat

* Database Field Name  sfFields.sfField4

Maximum Length | 3g

* Data Typ Picklist

| Vol Values Source | pu_empstaus. |

Hide Old Value No -

Decimal Precision

Include Inactive Users Mo -

JU Fietd Renderer | sispiaypickListwithoutExi

Transient Mo -
HelpTet | click o foc t Q
Private or Sensitive Information  No -
Show Trailing Zeros  No ~
Detault Value
Hide Seconds Mo -
Required No -
*Status  Active -

Label | Employee Status Q

Details

* Database Field Name  sfFields.sfField5

Maximum Length | g

Valid Values Source

yesho
Hide Old Value No -
Decimal Precision
Include Inactive Users  No -
Ul Field Renderer
Transiemt No -
HelpText | 1 foc . [+]
Private or Sensitive Information No -
Show Trailing Zeros  No -
Default Value
Hide Seconds No -
Required No -

*Status  Active -

Label T |ngividual Risk PLan in Pl )
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Create the Risk Plan Reason
field

Name = cust_riskPlanReason
Data Type = Picklist

Valid Values Source =
IRM_RiskPlanReason

Ul Field Renderer =
displayPickListWithoutExterna
ICode

Visibility = Editable

Label = Reason for the plan

Click Done

Create the Risk Source field

Name = cust_riskSource
Data Type = Picklist

Valid Values Source =
IRM_RiskSource

Ul Field Renderer =
displayPickListWithoutExterna
|ICode

Visibility = Editable

Label = Risk Source

Click Done

Details

“Name | ¢yt riskPlanReason

* Database Field Name  sfFields.siField?

Maximum Length | 3g

" Data Type _ CiPicklist |

r\.mln Velues Saurce | |p_ReskPlanReasal]

Hide Old Value  No -
Decimal Precision
Include Inactive Users No -
I Ul Field Renderer ﬂlsplayF'\ckLlsr\'ﬂhoulEn]
Transient No -
Help Text " E o
Private or Sensitive Information No -
Show Traling Zeros  No .
Default Value
Hide Seconds No -
Required No -

*Status Active -

Details

Label | peason for me plan v]

* Database Field Name  sfFields.sfField13

Maximum Length | 35

—' Data Type Picklist -

. I8s SOoUrce | |1RM_RiskSource

Hide Oid Value No -

Decimal Precision

Include Inactive Users No -

F Field Renderer | gisouay PickListWithoutExt I

Transient No -

Help Text ok or focus to edit [+]

Private or Sensitive Information  No

4

Show Trailing Zeros. Na -
Default value
Hide Seconds N -
Required No =
(Vo e
*Staws Active -
o
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Create the Risk Plan Start
Date field

Name = cust_riskPlanStart
Data Type = Date

Visibility = Editable

Label = Risk Plan Start Date

Create the Risk Plan Review
Date field

Name = cust_riskPlanReview
Data Type = Date
Visibility = Editable

Label = Risk Plan Review Date

Details

* Database Field Name  sfFields.sfField8

Maximum Length | 319

="

Valid Values Source

Hide Old Value No -
Decimal Precision
Include Inactive Users  No -

Ul Field Renderer

Transient No -
Help Text k or focus to & [+]
Private or Sensitive Information  No -
Show Trailing Zeros No -
Default Value
Hide Seconds No -
Required No -
*Status  Active -

Lebel | pisk Plan Stan Date Q

Details

el

* Database Field Name  sfFields.sfField9

Maximum Length | 15

.

Valid Values Source

Hide Old Value No -
Decimal Precision
Include Inactive Users No -

Ul Field Renderer

Transient No -
HElPTEXt | vk or focus 1o edi (+]
Private or Sensitive Information No -
Show Trailing Zeros  No -
Default Value
Hide Seconds Mo -
Required No -
*Status  Active -

el | pisk Pian Review Date || O

Done
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Create the Risk Plan End Date
field

Name = cust_riskPlanEnd
Data Type = Date
Visibility = Editable

Label = Risk Plan End Date

Create the Comments field

Name = cust_Comments
Maximum Length = 400
Data Type = String
Visibility = Editable

Label = Comments

Click Done

Details

Name | cist_riskPlanEnd

* Database Field Name  sfFields.sfField10

Maximum Length | 1
:
Valid Values Source

Hide Old Value MNo -

Decimal Precision

Include Inactive Users No -

Ul Field Renderer

Transient No -
Help Text | iy o focus 1 edit o
Private or Sensitive Information No -
Show Trailing Zeros  No -
Default Value Click or focus to edit
Hide Seconds No -
Required Mo -
=)
*Status  Active -

abel | Risk Plan End Date o

Details

Name | ¢y comments

* Database Field Name  sfFields.sfField11

*Data Type  CiString

Valid Values Source

Hide Old Value No -
Decimal Precision
Include Inactive Users No -
Ul Field Renderer
Transiem No -

HelpText | cijck or focus to edit o

Private or Sensitive Information Neo -
Show Trailing Zeros  No -
Default Value
Hide Seconds No -
Required No -

*Status  Active -

=] |°
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Create the Attachments field

Name = cust_attachment
Data Type = Attachment
Visibility = Editable

Label = Attachment

Under Security set:
Secured = Yes

Permission Category =
“Miscellaneous Permissions”

Click Save

Create Business Rule

Admin Center > Tools >
Configure Business Rules

Click the icon to create a new
rule

Details

* Database Field Name  sfFields.sfField12

Maximum Length | 35

Valid Values Source
Hide Oid Value No -

Decimal Precision
Include Inactive Users  No -

Ul Field Renderer

Transient No -
HelpText | ok o forus 1o e (]
Private or Sensitive Information No -

Show Trailing Zeros Mo -

Default Value -
Hide Seconds Mo -
Required No -
* Status  Active -
abel ' arachmen| o

Done

Security

* Secured

Permission Category

Yes -

}, Miscellaneous Permissions

-

REP Subject User Field  externalCode
CREATE Respects Target Criteria | No -
Base Date Field For Blocking = mdfSystemEffectiveEndD
Save
Admin Center /
Business Rules Admin
*As Of Date: Scenario:
Search Q March 25, 2020 B ~
Last Modified By: Rule Type: Base Object:
v v 2]
Adapt Filters Go
~

Business Rules (95)

: @e (@]
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Under Metadata Framework,
select Rules for MDF Based
Objects

Rule Name =
riz_IRM_ClearRiskPlan

Rule Id =
riz_IRM_ClearRiskPlan

Base Object = Individual Risk
Management Detail

Purpose = Evaluate
Click Continue
Build the IF and THEN

statements as per the screen
shot

Save the rule

Note: to get to the statement,
click the dropdown and select

Edit > Set

Then

Admin Center > Tools >
Configure Object Definition

Search = Object Definition

Individual Risk Management
Detail

Take Action > Make
Correction

Under Save Rules add rule
riz_ClearRiskPlan

Save the object

You will grant role-based
permission in a later step

Configure Business Rules

Search:fuis O hotescen = Adencads

To create a rule, expand a rule scenario category below and select a scenario.
» Employee Central Core
» Document Generation
» Custom Tile (Decision Rules)
» Intotligent Services Center (I5C)
 Metadata Framework

= Pk for MDE B Otpacts

» Pasition Management

5ign rufes fat can be assigred to MDF adjects and thek Neds.

» Partormance Management Walghted Rating.
» Recruiting

» Reward and Recagnition

5 Time Management

» Basic

‘Rusbes e MDF Bnsed Obgects
You cam s s scanan 10 desgn rles hat can be assigned 13 MOF objocts and e
i

-~ =)

"TNE le il dperats tn 4 SaRCI8q a3 Sofict Yo Can assigh the e
101 biect deiion of e base ot in Exbension Cenler” 01
“Conigure Dbject Dalrior paga

i o & phas 1 8 ojecr Hacy e Far
axample.in dobne a defaeh value for an okject instancs, solect
inkiize” This 3ot o, ol vovs for bt nsance, You can
g changa e alasl vaie

© riz_IRM_ClearRiskPlan (riz_IRM_ClearRiskPlan)
Scenario: Rules for MDF Based Objects

Basic Information @

Rule Name * f2_JRM_CleaRiskPian
RuleiD* 2 IRM_ClearRisiPian
Start Date * ovoviees @
Descripton
Base Object Individusl Risk Management Detail
Purpose Evaluate

@ Veriables

]

Individual Risk Management DetaiLIndividual Risk Plan in Place? is equalto  No 4 =

Then

Set_Individual Risk Management Detail Rizk Plan Start Date to be equalto Null 4 «

Set. Individusl Risk Management Detail Risk Plan Review Date to be equaito Null 2 «

Set Individual Risk Management Detail Risk Plan End Date to be equalto Null 2 «

Set_ Individusl Risk Msnagement Detsil Reason for the plan 1o be equatto Null 2

Set Individual Risk Management Detail Comments to be equatto Null # «

Set Indvidusl Risk Management Detall Attachment to be equalto Null

—TEETEET Lecacy

Parameters
Name Object
Contaxt Systom Contaxt

ag
Original Record Individual Risk Management D
Rule Context Rules Context

Configure Object Definitions

Create New no seczen, -

Object Definition: Individual Risk Management Detall (cust_IRM_Detail)

*Coge cust_IAM_Decl

Save Rules

S|

O riz_IRM_ClearRiskPlan (riz_IRM... «
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Admin Center > Tools >

Configure Object Definitions

Configure Object Definition

Search ovject Definwian =

Ingivigual Risk Management  ~!

Include Inactives: o -

Create New Mo Selection  ~

Search = Object Definition

* Field Id

Object Definition: Individual Risk Management (cust_IRM) oo Comecans]
Individual Risk Management oo carm
Take Action > Make
Correction
Scroll down to the
Associations section
Name = cust_toDetail
Multiplicity = One to Many e . P
Dest| n at|o n ObJect = I cust_toDerall I lnne o Many [ [ Individual Risk Management Det [v Compasits o
“Individual Risk Management
Detail”
Click Details link
Details
Destination Object Column Click or focus to edit
Source Object Column - =i o focus 1o edit
Is Transient Mo -
Ul Association Renderer Click or focus 1o edit
Required Mo -
*Visibility Editable  +
Set Label = “Detail” S
szl Click Done ﬁ (¥
Save the Object coie hoe B
Inactivated By No Selection
Allow Reordering  Yes -
Field Criterias
* Source Field Name Destination Field Name Default Destination Value * Status
Click or focus 1o edit | lick or focus to edit | Click or focus to edit |
Condition Lof +]
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Permission for Custom Objects

Admin Center > Tools
> Manage Permission
Role

Select super admin
role (or role
responsible for
maintaining portlet)

Open Permission role
and click “Permission”

In “Miscellaneous
Permissions” check
appropriate

permissions for the
objects:

Individual Risk
Management

Succession Planners

Manage Document Generation

. Templates
e View Current -

Miscellaneous Permissions

e \iew History

Data Retention Management

[} Create Apprentice Management
Permissions

o | nsert Homepage v3 Tile Group
Permission

e Correct Time Management User

Permissions
° Delete Time Management Object

Parmiccinne

e Import/Export

Individual Risk

Specify what permissions users in this role should have.

Permission settings

@

) *= Access period can be defined at the granting rule level

Visibitsty: View Current | View History™

Actions: [ Create [ insent ) Correct L) Detete [ imporvExport

Field Level Overrides

Individual Risk Management '

Visibility: ¥ view Current ¥ View History* ]

Actions: @ Create @ Insent @ Correct ¥ Detete @ ImporvExport

Field Level Overrides

dividual Risk Detail (Individual Risk
Detail)

@ View @ Correct @ Create @ Adjust Order @ Delete ¥
Import/Export

Field Level Overrides

Log Appender Configuration

Visibility: ] view

Actions: ] Egit L) imporvExpont
Field Level Overrides

Log Filter

M Cancet

Management Detail
e View

e Correct

e Create

e Adjust Order

e Delete

Click “Done”

Click “Save Changes”
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Create Configuration Ul

Admin Center > Tools
> Manage
Configuration Ul

Manage Configuration Ul

Search: O NasSelecion =

Create New

Id =
Riz_IndividRiskMgmt

. * Id | Riz_IndivdRiskMgmt Select Base Object ! indiv -
Select base object =

Individual Risk

Indiv idual Risk Management [—

Management
* I | Riz_indhdRiskagmi ‘Select Base Object . inavidusi fizk Managsment = Export E Cancel
Individual Risk Management:
“Worker
axtemalNama
* Effective Date -]
Detail
Object opens eemliete

*Risk Event | (L No Selecion =

Nams O No Selecton =

Risk Status | (. No Selection =
Show More

oK

Hover over the Details Idivicuat Fisk Management

\o Add Fisld & AddLink &) Add Group & Add Reference [ Edit Properties [ Delete

section and click “Edit e
) ” * Effective Date - -] [© noaries @ asaunk @ AsGrow () Ada Reterence || i gcivPropaies. |7 Deiese
Properties Detal
* extemalCode
* Risk Event No Selecson  +

Name (Mo Selecion  +

NOte’ you WI// See a Risk Status. Mo Selecton -
second menu bar -

Set properties:

Properties

Id group-0

Layout = Form
Visible Fields Count =

30 Alignment Center

Visible Fields Count | 39

Click OK
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Click “Edit Properties”
on the main form
menu (top right of
form)

Select Layout = flow

Click ok

Hover over the
externalName field
Click the X to remove
the field

Hover over the
externalCode field

Click the X to remove
the field

Hover over the Risk
Event field and click
the edit icon

Set the Label Override
to “Event Type”

Set the Style for Field
and Label to Bold

Click OK

* bl | cack or tocus 10 eai Select Base Object

Individual Risk Management:
* Worker

extemalName

| O AdaField  © AddLink O AudGroup O Add Reference | |5 Edit Properties | 7 Detete

Properties

Id baseobject

e

Layout Flow =

externalName

Click or focus to edit

b 1M

" Effe

* externalCode  Click or focus to edit

* externalCode  Click or focus o edic

I Label Override | Event Type

onChange Ul Rules

* Rule

Select Rule

w Style

Field
Fontcolor BodyText -
Fonttype Standard ~

Fontsize Normal

Fontcolor Body Text ~

Fonttype Standard ~

Font size Normal «

Label

~ Bol

Maou
| atic

[ ] tratic
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Hover over the Name
field and click the edit
icon

Set Required = Yes

Set the Label Override
to “Event Name”

Set the Style for Field
and Label to Bold

Click OK

Hover over the Detail
section and click “Add
Group”

Note: make sure you
select the menu in the
Details area

Hover over the new
Group and click “Edit
Properties”

Note, you will see a
new menu bar in the
Title Section

¥ Style

Editable Yes « Field Label
Visible Yes ~ Fontcolor Body Text « Font color Body Text =
Value Type Resolver ~ Fonttype Standard = Fonttype Standard

* Value Type Resolver cust_toDetail cust_name Font size Normal Fontsize Normal
= o
Label Override

I Event Name I o |—| 5 I_ln‘!ab'c

Risk Assessment:

|© AddFeld © AddLink © AddGroup @ AddReference [5 Edit Properties il Delete

* Worker * Effoctive Date
’ [
) Add Field & Add Link Bﬂﬁ- |a Add Reference 5 Edit Properties |7 Delete
“EventTyps  NoSelecion =
 Event Name Mo Selection =
Auaﬂ!mr*g Add Field (@ Addlink ) AddGroup Q) Mdnmm-l o=} uﬁl i Delete
Title.

Inart | Click or focus to edit
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Id group-2

Name | piskPlanDetail

Layout Form

Alignment Center

Name =
“RiskPlanDetail” el
. Border v
Collapsible = Yes ~
Collapsible Yes ~

Default Collapsed = No

Default Collapsed No =

Title Type User
Defined = Risk Plan

Editable Yes

Style Default ~

Detail
Title Type User Defined ~
[Title Type User Defined | pisk Plan Detail (¥]
Click Ok
Title Format 0

Is Collection No

b Display Options

b Title Style
Click on each field and
drag into the new
“Risk Plan Detail”
grOUp Individual Risk Plan in Place? No | () AddField () Addlink ) AddGroup &) AddReference [5 Edit Properties [ Delete
w Risk Plan Detail
Reason for the plan No Selection
Risk Plan Start Date m®
Reason for the plan
{ Risk Plan Review Date 0
Risk Plan Start Date ‘ Risk PlanEnd Date @
Comments
Risk Plan Review Date |
. Aftachment Uptoad attachment
Risk Plan End Date R . R
Comments
Attachment
Hover over the “input”
fleld and delete p |nput Click or focus to edit A Y
Hover over the header *Id | Riz_IndivdRiskMgmt Select Base Oll

on top left of form and '/ Manage Ul Rules |||
"
select Manage Ul Risk Assessment:

Rules”
et

Ul Rules

Click Add Rule

[
i
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Enter rule logic and
save

Close the Ul Rules
window

Note, drill to the field
value:

Has employee been contacted?
Employee Status (field-9)
B Individual Risk Plan in place? (fi

Visibility

Editable

Required [N
L_EIRisk Source (fisld-12) |

k4 Reason for the plan (field-11)
Risk Plan Start Date (field-13)
Risk Plan Review Date (field-14)
K3 Risk Plan End Date (field-15)
Comments (field-16)
Attachment (field-17)

ollapsible

Callansad

Hover over the header
on top left of form and
select “Edit
Properties”

Add new rule to
onlnitUl Rules and
onlnsertUl Rules

Clear the Title Type
User Defined field

Click OK

Hover over Individual
Risk Plan in Place and
click the edit icon

Set the OnChange Ul
Rule

Click OK

Edit Rule

Rule Name: | wviewRiskPlan

Collapse All | Expand All

© -
Detsil (group-0) Indivicual Rick Plan in Place? (field-10) Value = jsequalio = Boolean v Yes w
Then
8 @~
Set v | ClDetad (group-0) Group (RiskPlBADetsi) visisiity =  Cilabeequalts v | CBastean v | ves w
Add Else If
= Else
@ -
set v | ClDewail (group-0) Group (RiskPIanDetsivisibility = Cllobeequalto v | ClBooiean v | MNo v
i

B -

Note, if the rule does not save, change the Else Boolean to Yes and Save.

Then, edit the rule and the value back to No and Save.

*Id | Riz_IndivdRiskMgmt

Select Base

| 5 Edit Properties | & Manage Ul Rules |———

Risk Assessn| Edit Properties

onlnitUl Rules

* Rule

viewRiskPlan

Select Rule -

onlnsertUl Rules

* Rule

iewRiskPlan

Select Rule «

Title Type User Defined

Detail

onChange Ul Rules
* Rule

viewRiskPlan  ~

Copyright © 2020 Rizing LLC or a Rizing LLC affiliate company. All rights reserved.




*Id Riz_inanvaRiskMgmT Select Base Objeet | Inciicus: Fisk Management  + Delate  Export ﬂ Cancel

Risk Assessment: O AddFisld O AddLink O Add Group O Add Reference [ Edit Properties T Delete

* Worker * Effactive Date

Ppr—
@ Add Field & Add Link & Add Growp &) Add Reference [ Edit Properties \'jmm]

“Event Type . No Selecion  ~

* Event Name No Sesecton v

Risk Status No Seiecton v

Location of Employee 1 na Seezson «
4.23 Click Save ememm————

Employee Status | . o Selecton =

Source ofRisk 1 No Selecton =

Individual Risk Flanin Place () Ao Fiels () AdUrk () AdoGrowp ) AddReference [y EaitProperies [ Delete

B R

Reason for the plan | No Seiection =

Risk Plan Start Date | [

Risk Plan Review Date C &=

Risk Plan End Date | 1rmnev B
Comments

Aachment Upiese armcment

Admin Center > Tools
> Configuration Object

Definition
Configure Object Defintians
Sea rch O bJeCt Search Comect Defivtion = | | L indiidust Bk Manegernet = Include Inactives: o - Crests New 4o Seiecion =
Defl n |t|0 n>| nd IVId ua | Object Definition: Individual Risk Management (cust_IRM)
. R | P ermanantly Detete Entry|
Risk Management S—————

Take Action > Make
Correction

Object Definition: Individual Risk Management (cust_IRM)

“Code cust_IRM

Set the Default Screen
to the new Config Ul

* Effective Dating  Basic -
AP Visibility  Editable  ~
" Status  Active v

Save MDF Version History Complete History =

I Default Screen O Riz_IndivdRiskMgmt  ~ '

Label  Individual Risk Managem ()
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People Profile

The next steps
create the
Section

(%') Carla Grante + Bestur

ME EMPLOYMENT COMPENSATION PAYROLL TIME BENEFITS TALENT PROFILE [ INDIVIDUAL RISK MANAGEMENT ]

Admin Center >
Tools > Configure
People Profile

Select a new
Section at the
bottom of the
page and enter a
name

h Edis Section: Unsitied
= HR Counsaling H. = Live Profile MOF informaton Place black hers. S

Click on the blue
section bar to
open the “Edit
Section” options

Remave Section

Make sure “Show
the section on
the profile” is
checked

Use the icon by
the title to drag
the section to

and change the

menu J

Click Save at the
bottom of the

page
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(’f) Carla Grante + &

The next steps
add the

Subsection Risk Assessment: 7

ME EMPLOYMENT COMPENSATION PAYROLL TIME BENEFITS

TALENT PROFILE

INDIVIDUAL RISK MANAGEMENT

Select a new
Subsection and
enter a name.
Make sure “Show
the subsection
on the profile” is
checked

= HR CounselingH... = Liva Profile MDF Information Ploce block hive
= Individual Risk Management

Click on the blue o o
“Section” to A | R

open the “Edit
Section” options

Click Save at the
bottom of the

page
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From the
Available Blocks,
find “Live Profile
MDF
Information”
(scroll down to
the Custom

Blocks area) and
drag it to the

= Voluntary Separation Request

= T R
new SeCtlon (you = SeparstionRequest = Live Profils MOF Information Placa blaxk hers
may need to
close the “Edit = =

= HR CounselingH... = Live Profile MDF Information Place block here

Subsection”

area”

= Risk Plan = Live Profile MDF Infarmation Place biock hars

= Recruiting Interview Assessment

If the list of u -

= RecruitingIntervi... = Lwve Profile MDF Information Place biack here

Available Blocks

does not show, |

Available Blocks
Orag and drop blocks o creste prafile

Search

]

Current Advances

Income Tax Declarabions

Payrol information

Live Profile User Inform

Tags

Notes

= Org Chart

Click Save at the
bottom of the

page

Select the new
block to open the
“Edit Block”

click the “x” to el 0 - o = e
close the Edit
window

options

m m
= HR Counseling H... = Live Profile MDF Information H Place black here

Set the MDF

Screen ID to the S
new Config Ul

Place biock here

= Recruiting Interview Assessment

Edit Block: Live Profile MOF Information
Bisch 10, DHKLIRIT Block Tysa: MDF BLOCKS

Links:

@ Add

Click Save at the
bottom of the

page

31 Copyright © 2020 Rizing LLC or a Rizing LLC affiliate company. All rights reserved.




Admin Center >
Tools > Manage
Permission Role

Open the admin
role

Open Permission

q History Ld
and click Employee Widgets

.. . HR C ling Hist ]
“Permission” in ounseling History O

o Praofaaliar Employee Views [Indiuidual Risk Management

i Life Event ]
Settmgs Talent Search Field e Een -

as = =y a

Under
“Employee
Views” check the
new Section

Click Done

Click Save
Change
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Validate Configuration

Open the
profile of a
user for
whom you
have

p ME EMPLOYMENT COMPENSATION PAYROLL TIME BENEFITS TALENT PROFILE INDIVIDUAL RISK MANAGEMENT POTIENTIAL
Risk Plan Risk Assessment:

Validate that No e
the Section,
Subsection
and Portlet
appear on
the Profile

c, Carla Grante - BestRun Company (1710)

Edit the Risk
Assessment
and check
that each
field is
working .20 3

*Event Type

Risk Assessment:

Picklist —
values can be o

updated in R —
Picklist n ol Eryloyse
Center

When
“Individual o —— o .
Risk Plan in R
Place?” = . S
Yes,

the Risk Plan
Detail section
opens

o
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Save entry

Note: Portlet
is effective
dated

BestRun) a W

Employee Files

Help & Tutorials ~ Ask HR

Employee File

(1.) Carla Grante . BestRun Company (1710)

ME

EMPLOYMENT

Risk Plan

COMPENSATION PAYROLL TIME BENEFITS TALENT PROFILE

Risk Assessment: # D

Effective as of: Mar 20, 2020

Event Type Pandemic
Event Name Coronavirus
Imminent Threat

Intemnational Personal Travel

Yes
Employee Status Self-Isolating - Suspected
Source of Risk Other/Unknown

Indi
Place’

al Risk Planin  Yes

Risk Plan Detail

Reasonfor the plan  Employee exposed to confirmed case
e Mar 16, 2020

Mar 30, 2020

Aftachment

Action:

INDIVIDUAL RISK MANAGEMENT
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EC Advanced Report

Admin Center > Tools >
OData APl Metadata Refresh
And Export Refresh Metadata

Export Metadata to File: Export

OData APl Metadata Refresh And Export

Click Refresh

Home v

5

Home

SAP Jam
Goals
Performance

Finish Your Profile
Continuous Performance

Calibration

Compensation
Learning

Menu > Re pO rting Development Complete

Due Anytime

Careers
Succession
Recruiting

Presentations

Company Info
My Employee File
I Reporting

Admin Center

Rizing Lyra

Home / Report Cente

Report Center
3 Click New My Reports  All Reports

Select the type of report you want to create

= Report - Table Tile Dashboard

Click Report - Canvas

Click Select

e [
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Name the Report

Click Create

Edit Page Properties

(bottom left of screen)

Update name

Set Orientation to Landscape

Click OK

Add Component Table > List
Report

Drag to the Canvas

Resize the component to fill
the canvas

Give your report a name

<+ Add Localization

= English (United States) Corona 2020 Default
o
Page Properties
Edit page properties
Edit designer properties
Validate Page
Page Properties
Name I Corona 2020 ___| ||
Output Defaults
Paper Size [LETTER =
Orientation (' portrait (*
Top Margin bs 1%
Botiom Margin 0.5 -
Add Component Edit Component Page v Preview

Wil Charts

A Text

&« Images

Tables
Drag components onto

tglals

[Person 1
ow 1 12 46
ount: 1 Sum: 12 Average: 46
Person 2
low 1 10 30
low 2 5 23
ount: 2 Sum: 15 Average: 26.5

Count: 2
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Edit Query

Modify the data source

Data Option = Select

Click “Advanced Reporting”

Click “New”

Select “Individual Risk
Management”

Drag fields to the Objects
Window

Worker
Worker (First Name)
Worker (Last Name)

In the Columns tab, select
each field and click the
“Rename” option to rename

Worker = Employee Id

Worker (First Name) = First
Name

=
Add Component Edit Component A

Component 1: List Report

Edit Formatting

Dock Position

No Dock A

Delete Component

Data Options

 Ciick ‘Select button to sslect a query and Ed¥ bution to edit

current query. NOTE: AdHot reponts are not editable. |
EdE A

o

Main Report

®

Select Query

Detailed Repo ningIAdvanced Reporting

Click New to create a new query

New

D088 k4203651 EDE 1 =153

| ), Individual Risk Management ~ ~/ | | Q

~ Individual Risk Management
Effective Date
externalName
mdfSystemEffectiveEndDate
mdfSystemLastMedifiedBy
mdfSystemLastModifiedBy (First Name)
mdfSvstemLastModifiedBy (Last Name}

Objects Columns

xIndiv!iljual Risk Management
Worker

Worker (First Name)
Worker (Last Name)

| Results " Objects ICqumns l

Column Display Mame
Worker

Worker (First Name)
Worker (Last Name)
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Worker (Last Name) = Last
Name

1, Individual Risk Management v Q

~ Individual Risk Management > Employment

Effective Date I ~ Individual Risk Management Detail I

Drill to the Details

externalName Attachment

mdfSystemEffectiveEndDate Comments
mdfSystemLastModifiedBy Employee Status

mdfSystemLastMedifiedBy (First Name) Employee Status (External Code)

mdfSvsteml astModifiedBv (Last Name} Emplovee Status (Picklist Label)

38

Golumn Dsplay Name: Column Original Name Table Name:
. | Empioyee ID Worker Individual Risk Management
| First Name ‘Warker (First Name) mawum:mun
Drag Fields to the report and
| LastName Worker (Last Name) Individual Risk Management
rename as needed i Event Name (Pickist Label) mamum:mmu
| Event Type Risk Event (Pickist Label) Individual Risk Mansgement Detail
Evenl Status Risk Status (Picklist Label) Individual Risk Mansgement Detail
Employee Status Employee Status (Pickist Label) Individual Risk Management Detail
Risk Source Risk Source (Picklist Label) Individual Risk Management Detail
For Picklist fields, be sure to | b aopioras v actciad sce kst e i e e
R R ! ] i i is| in Place? i in 7 i anagement
use the fields with “(Picklist | 202 P e Pt ot st o
Label)” Risk Plan Review Date Risk Plan Review Date Individual Risk Mansgement Detail
a e ) Risk Plan Start Date Risk Plan Start Date Individual Risk Management Detail
Risk Plan End Date Risk Plan End Date Individual Risk Management Detail

Q) Individual Risk Management v Q

Drill to Employment Details
to add job related fields

~ Global Job Information

Acquired Company

Acquired Company (External Code)
Acquired Company (Picklist Label)
Address lcode

Assignment |D

Assignment Type

vow v

vov v

v

Business Sector
Compensation

Direct Reports.
Foundation Objects
Incumbent Position(s)
Pandemic

Person

Position

Return

Add runtime or report filters
if needed

103163

Click Save
Click Return
Click O

Add Component

Component 1: List Report

Edit Formatting

Edit Query

Click “Edit Formatting”

Dock Position

No Dock

Edit Component £

Page v

Preview

Employee First Name Last Nar
ID

Table was not run. Click To|
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7.22

Use Style Settings and menu
tools to format as needed

Click OK

Employee First Name Last Name Risk Ev:
(Picklist

Text i

: 0 Run
Add Sub-Report
Add Line

Padding Settings
Style Settings
Clear Style

f&a gk Pagetof.. < > 1 Go  View

Country | Employee 1D me Tost Name
retand 00039 fost et

stralia 100018 [Clark i TEST USER
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Extracting Data for Manual Report Creation

For clients who do not have Employee Central Advanced Reporting, the data can be extracted to combine and
format in Excel

Data can be exported for
manual report creation using
Excel and VLOOKUPs

Admin Center > Tools > Import Import and Export Data
and Export Data

* Select the action to perform  Export Data =
Action to perform = EXport Data * Select Generic Object Individual Risk Management

Select Generic Option = * Include dependencies  ves -
Individual Risk Management

Include Dependencies = Yes

Click Export

Admin Center > Tools > Monitor

Job P
Monitor Jobs
Items per page 25
Job Type Job Status \
) MDFZIPExport_cust_IRM_03/25/2020 MDF Data Export
Refresh screen until the export

is complete

Scroll to the right and click the
download link

Job Details Download Status

Download Status

A Zip file will download

Save file
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Extract the zip file

Open files in Excel: « import.properties

. . B import_sequence.csv
Individual Risk Management-

Detail csv B Individual Risk Management.csv

B Individual Risk Management-Detail.csv
B Picklist.csv
B Picklist-Values.csv

Picklist-Values.csv

These 2 sheets contain the data
needed to create reports
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Disclaimer

This document, or any related presentation, is subject to change and may be changed by Rizing LLC or its
affiliated companies at any time for any reason without notice. The information in this document is not a
commitment, promise, or legal obligation to deliver any material, code, or functionality. This document is not
warranted to be error-free, nor subject to any other warranties or conditions, whether expressed orally or
implied in law, including implied warranties of merchantability or fitness for a particular purpose. No
contractual obligations are formed either directly or indirectly by this document. This document is for
informational purposes and is not incorporated into an agreement with Rizing LLC and/or its affiliates. Rizing
LLC and its affiliates assume no responsibility for errors or omissions in this document, except if such damages
were caused by its or their intentional or gross negligence.

Rizing is/are trademarks or registered trademarks of Rizing LLC and/or its affiliates in the United States and
other countries.

SAP SuccessFactors is/are the trademark(s) or registered trademark(s) of SAP SE in Germany and in several
other countries.

All other trademarks referenced herein are the property of their respective owners.
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